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PhD SCHOOL IN MULTISCALE INTEGRATIVE BIOLOGY (MIB)
UNIVERSITY OF MILAN
- INTERNAL REGULATION ON ACTIVITIES AND PROCEDURES -

Website of Doctoral programmes at the University of Milan: https://www.unimi.it/en/education/postgraduate-and-
continuing-education-programmes/doctoral-programmes-phd/ay-2025/2026-multiscale-integrative-biology-mib

Website of the PhD in Multiscale Integrative Biology: https://mib.unimi.it/en/

This internal regulation governs the organization and operating activities of the PhD programme in
Multiscale Integrative Biology (hereinafter MIB), pursuant to the “University regulation for PhD
Programmes and Students” of the University of Milan (hereinafter PhD University regulation, link:
https://www.unimi.it/it/ateneo/normative/regolamenti/regolamento-dateneo-materia-di-dottorati-di-
ricerca).

The BODIES OF THE PhD PROGRAMMIE, as defined in the University regulation, are:
- the Faculty of Instructors (i.e., “Collegio dei docenti”), hereinafter the Faculty;
- the Coordinator;

- the Board (i.e., “Giunta”).

1 - STARTING THE PhD COURSE

Admitted students are invited, on merit-based rank order, to select the research topic from those
offered by the Faculty members within 1 month from PhD programme start date. The choice must be
reported to the Coordinator, and the Faculty will appoint a tutor and a co-tutor in line with the criteria
reported in the PhD University regulation.

The PhD student, with the support of the tutor and the co-tutor, must write a project concerning the
research that shall be performed during the 3 years. The format of the document must be the same
used for the project presented for the application and must be sent within the first 3 months to the
Coordinator for approval in a Board meeting.

The tutor and the co-tutor must select 3 qualified professors or researchers with expertise fitting with
the research topic chosen by the student (hereinafter the “Thesis Committee”) that will serve as panel
for the scientific year-end assessments. One of the members must belong to the Faculty and the other
two members may belong to the University of Milan (but not members of the PhD student’s research
group) or from other institutions, either Italian or foreign. Within the first year, the tutor must inform
the Coordinator who will then inform the Faculty for approval.

2 - GENERAL IN FORMATION ON PhD STUDENT ACTIVITIES AND PROCEDURES

2a. Teaching and tutoring activities

PhD students, at their request and with the approval of the tutor and the coordinator, can be authorized
to conduct paid supplementary teaching activities (ex Art.45) up to 40 hours in any given academic year,
or tutoring for bachelor’s and master’s courses. The Faculty (or the Board) will then assess the
compatibility of these activities with PhD’s responsibilities and that they do not exceed the limits
imposed by the PhD University Regulations.
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2b. Mobility of the PhD student

As part of the Doctoral Programme of the University of Milan, MIB aims to offer candidates study-abroad
opportunities thanks to the University’s network of institutional partners. The PhD students will thus be
strongly encouraged to carry out part of their scientific training in a foreign institution, and they are
encouraged to give an oral presentation at that institution. The training abroad should be at least 3
months and less than 1 year. Any exception or derogation from this obligation must be approved by the
Faculty.

The PhD student will be eligible to apply for a 50% scholarship increase for placements abroad of at least

10 working days.

In addition, as MIB fosters advanced training in the disciplines as well as multi-disciplinary training,

mobility of PhD students to high-level research public or private institutions will be also encouraged.

Upon tutor approval, for any mobility in Italy or abroad (e.g., conferences, research activities), the PhD

Students are required to read carefully the “Mobility Instructions” available at the PhD website

(https://mib.unimi.it/documents/). In brief the PhD Students must fill in the proper forms available at

the PhD website and send them as reported below:

1) fill in the form “Mobility in Italy” or “Mobility abroad” (and if applicable, the “Scholarship
increase_50%" form) to be sent to the PhD Secretariat (mib.phd@unimi.it) and to the Coordinator;

2) upon receipt of authorization by the Faculty, fill in the form “Request for Mobility Costs” to be sent
to the PhD Secretariat (mib.phd@unimi.it) and the administration of the Department of Biosciences
(DBS) (maria.ruggeri@unimi.it).

When the administration of DBS approves the mobility costs, the PhD student must submit (at least 7 days

before departure) the request of authorization on the University of Milan portal (https://unimi.u-

web.cineca.it/appautmis).

Please note that all expenses must be traceable and properly documented, and that cash payment

should be avoided unless necessary. The reimbursement will be taxed when the mission is liquidated, if

any tax is required. When exceeding € 500 (total expected cost), mobility costs can be reimbursed in
advance. In this case, in the email with the filled form “Request for Mobility Costs” must be specified that
advance payment is requested.

2c. Annual PhD student’s budget

All PhD students (including those not funded by fellowships from the University of Milan) will be provided
of a financial support of at least 10% of the standard scholarship amount to attend workshops and
conferences, for research work in Italy or abroad, to purchase laboratory materials (as reagents or
software licenses) or to cover publication costs. To spend these funds PhD students are requested to fill in the
form “Request for research costs” (available at https://mib.unimi.it/documents/) and to send it to the PhD
secretariat (mib.phd@unimi.it). The form must be signed by the student and approved by the tutor and the
Coordinator. Expenses must be related to research activity in the framework of the PhD student’s project.
In case of attendance to off-site workshops and conferences, the PhD student is also required to proceed
as described in 2b to mobility authorization procedures.

3 - ADMISSION TO THE FOLLOWING YEAR OR TO THE FINAL EXAMINATION

3a. Academic plan

Besides the experimental duties, PhD students shall earn credits in academic activities. The academic
plan includes coursework, as identified in the University of Milan catalogue, high-level seminars, journal
clubs, and much more.

The PhD student shall earn, over the course of the PhD cycle, no fewer than 12 credits in specialised
courses (either organized by MIB or other PhD Programmes of the University of Milan) and take part in
a total of 72 hours of interdisciplinary studies (4 hours every 2 months) pursuant to the programme
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established by the University for general educational coursework, or additionally on motion of multiple
Faculties.

At the end of the specialised courses offered by MIB the students will be requested to pass a written or
oral exam to obtain a formal approval of attendance.

3b. Admission to the 2" and 3™ year and to the final examination

At the end of the 1, and 2" year the PhD students will be invited to present their research results and
activities to the Thesis Committee. In this regard, the PhD students are requested to contact the
components of the Thesis Committee and organize a meeting (preferably in person, however an online
meeting is also allowed). It is recommended that the tutor and the co-tutor participate in the meeting.
During the meeting the PhD student shall present the research work conducted during the year (20 to
30-minute speech) and her/his presentation will be followed by the discussion with the commission.
The meeting can be held in Italian or in English at the discretion of the tutor and the Thesis Committee.
The PhD students are required to send at the end of the 1%, 2", and 3™ year an annual report to the
PhD secretariat (mib.phd@unimi.it). The report should include a summary of the main research results
obtained and all the activities relevant to the PhD programme undertaken by the PhD student in the
year of interest (including participation to conferences, attendance to courses and seminars as indicated
in 3a or facultative, etc.) and publications (under review or published).

The tutor and the co-tutor, and the Thesis Committee must fill in the form “MIB PhD student Evaluation”
indicating their evaluation of the student's activities. Should approval be granted by the Faculty, the
student will be allowed to pass into the next year of study or, for those enrolled in the last year of the
programme, to sit for the final exam, provided they have also received approval on their dissertation
pursuant (see 4b and 4c).

The students and the tutors will be informed of the exact time schedules and deadlines by the PhD
secretariat.

Upon request by the PhD student, the tutor, or members of the Thesis Committee, the presentation,
the discussion, and the reports can be restricted to commission members. The parties can also be
requested to sign a Confidentiality agreement.

4 - PhD THESIS AND FINAL EXAMINATION

4a. Organization of the PhD thesis document and submission procedure

The PhD thesis must reflect an original contribution to science, carried out with a sound methodology.
The dissertation must be written in English and the students can choose to organize it in sections
according to the following 2 options:

VERSION 1

- Front Page

- Table of contents

- Abstract (300-500 words, both in Italian and English)

- Aims of the PhD project

- Introduction

- Materials and Methods

- Results and Discussion (or Results and Discussion in separate sections),)

- Conclusions and future perspectives (in case of separate Results and Discussion sections, this
can be omitted)

- References

- Appendix with the original publications resulted from both the PhD research project and any
side project. The publications must be accompanied by a cover page with clear description of
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the contribution of the PhD student to the work. This section can also include papers under
revision.

VERSION 2

- Front Page

- Table of contents

- Abstract (300-500 words, both in Italian and English)

- Aims of the PhD project

- Introduction

- Publications resulted from the PhD research project. This section can also include papers under
review or deposited in a preprint repository. The papers must be accompanied by a cover page
with a clear description of the contribution of the PhD student to the work.

- Conclusions and future perspectives

- References

- Appendix with the publications resulting from any side project, accompanied by a cover page
with a clear description of the contribution of the PhD student to the work.

The “VERSION 2” can be chosen in case the PhD student is a main contributor in at least one paper
published, deposited in a preprint repository (e.g., bioRxiv), or under review in a peer-reviewed journal.

By the end of the 3™ year the PhD students are requested to send the dissertation and the original
published articles in pdf format to the PhD secretariat (mib.phd@unimi.it). Upon approval by the Faculty,
the secretariat will forward the files to the members of the “Dissertation Committee”, composed of at
least two highly qualified scientists (see 5a for details). A report by the Faculty on the PhD student
performance during the 3 years will be also submitted to the Dissertation Committee.

The student is requested to be the author or co-author of at least one accepted manuscript on peer-
reviewed journals at the time of PhD thesis submission.

4b. Deferment of the PhD thesis submission

PhD students are allowed to request an extension of the PhD period for scientific reasons. The request
should be sent by email (at least 2 months before the end of the 3™ year) to the Coordinator and the
PhD secretariat that will inform the Faculty. Upon approval by the latter, the dissertation can be
deferred up to 12 months without costs for the University of Milan. In any case, deferments and
suspension shall not exceed 18 months (see the PhD University regulation for details).

4c. Admission to public session for dissertation defence

Within 30 working days, the dissertation committee shall issue a detailed written report with the
recommendation to the Faculty whether to allow the student to defend the dissertation at the public
session, or to defer such defence for up to 6 months, should they believe corrections or changes to be
needed. Once that 6-month deferment has passed, the dissertation shall automatically qualify for public
defence, and it must then bear a new written opinion from the same dissertation committee, which shall
be rendered based on any corrections and changes made.

Before the final examination the PhD students must read carefully the instructions on University of Milan

website (https://www.unimi.it/it/studiare/frequentare-un-corso-post-laurea/dottorati-di-ricerca-

phd/concludere-gli-studi-phd; https://www.unimi.it/en/study/postgraduate-study/doctoral-research-

phd-programmes/completing-your-doctoral-studies).

It is compulsory to:

1) uploadthe PhD thesis (as well as all published articles) in AIR (https://air.unimi.it/) - see the “Instructions
for IRIS-AIR” on the MIB website (https://mib.unimi.it/documents/) and point (iii) for embargoes;

2) print the declaration for archiving your PhD thesis. A scanned, hand-signed copy should be sent to
4



mailto:mib.phd@unimi.it
https://www.unimi.it/it/studiare/frequentare-un-corso-post-laurea/dottorati-di-ricerca-phd/concludere-gli-studi-phd
https://www.unimi.it/it/studiare/frequentare-un-corso-post-laurea/dottorati-di-ricerca-phd/concludere-gli-studi-phd
https://www.unimi.it/en/study/postgraduate-study/doctoral-research-phd-programmes/completing-your-doctoral-studies
https://www.unimi.it/en/study/postgraduate-study/doctoral-research-phd-programmes/completing-your-doctoral-studies
https://air.unimi.it/
https://mib.unimi.it/documents/

UNIVERSITA DEGLI STUDI DI MILANO M .
DIPARTIMENTO DI BIOSCIENZE p,ifﬁ ST
PP

declaratorie.dottorato@unimi.it together with a copy of a document of identity. The AIR upload
service will be available 24 hours after the on-line SIFA application has been completed.

3) inAlIR, the PhD thesis can be embargoed to delay its publication in full open access. Such an embargo
can be requested by the PhD student in direct consultation with the PhD supervisor and can last 18
months, starting from the date of the PhD final discussion. After 17 months, if data are still
unpublished, the student should contact AIR Responsable to require a further 6 months extension
of the embargo. A second extension can be requested.

4d. Public session for dissertation defence and PhD awarding

PhD students who are approved for the public dissertation-defence session by the Faculty shall submit,
no later than the deadline established therefor by the relevant university administration office, an
application to sit for the final examination and must pay a tax fee (see University webpage indicated
above). The submission shall be carried out online, via the following link “servizio online SIFA”.

Upon motion of the Faculty, the Rector will appoint an “Adjudication Board” made of 3 highly qualified
scientists in the subject area of the PhD candidate research project (see 5b for details). When the
members have been disclosed, the PhD students shall, no later than the deadline provided to them,
submit to those members an electronic copy of their dissertation.

The final examination shall take place by the deadline established by the University, which will generate
a calendar of required compliance to earn the PhD. A new calendar will be published each year. The
Adjudication Board shall be required to complete their work within 60 days of the date of their official
letter of appointment by the Rector. The details of the final examination procedure along with duties of
the board are detailed in the PhD University Regulation. Procedures in case the Adjudication Board fails
to respect the deadlines or in case PhD candidates are unable to appear at the dissertation defence are
described in detail in the PhD University regulation.

Should the dissertation contain findings of high scientific value, the Board, pursuant to unanimous vote,
may confer the degree with honours. The dissertation defence is public, as is the notice of the Board’s
official findings.

5 - COMPOSITION OF BODIES AND COMMISSIONS

5a. Dissertation committee

This committee, as indicated by the PhD University regulation, is composed of at least two highly
qualified scientists from institutions other than the University, whether in Italy or abroad. The members
are chosen by the Faculty on the base of tutor’s suggestions and shall not sit on the Adjudication Board
(5b) for the final exam.

5b. Adjudication Board

The board of the final exam is appointed by the Rector upon motion of the Faculty and, as indicated
by the PhD University regulation, shall be made up of 3 professors (at least one of whom must be
first-tier) and researchers. At least 2 members must belong to Italian or foreign university institutions
(whether in Italy or abroad) that are not part of the PhD programme, and shall not be members of
the Faculty. The Board shall be chaired by the first-tier professor (in case of more than one first-tier
professor among the members, the board shall be chaired by the most senior in tenure, and where 2
are of the same tenure, by the elder of these).
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